[Approved by Council 01-05-2016]


City of Rushford Village
43038 State Highway 30 West
Rushford Village, MN 55971
507-864-7974

APPLICATION, RENTAL RULES, AND REGULATIONS
The following RULES AND REGULATIONS are implemented by the City of Rushford Village to provide for RENTALS of the CITY of RUSHFORD VILLAGE COMMUNITY CENTER / CRV City Hall.    
APPLICATION PROCESS - RESERVATIONS require a WRITTEN APPLICATION which may be picked up during regular office hours at the City of Rushford Village Office, mailed, or e-mailed to the Applicant.  RECEIPT of COMPLETED and SIGNED ORIGINAL APPLICATION AND PAYMENT OF APPLICABLE FEES are required in order TO CONFIRM A RESERVATION.
A. APPLICATION AND RENTAL FEE:  ALL FEES THAT APPLY are stated on the Application and ARE TO BE PAID TO THE CITY OF RUSHFORD VILLAGE when the Application is submitted.         
B. DAMAGE DEP0SIT FEE:  A $50 DAMAGE DEPOSIT, separate from the Application / Rental Fee SHALL BE deposited by ALL RENTERS. The original deposit check will be returned within seven (7) working days past event, or the balance will be returned after withholding from the deposit, such amount as is needed to remedy renter’s failure to comply with covenants in Application form, such as duty to return in clean, undamaged condition. Renter shall be liable for damage or cost of cleaning in excess of deposit.

C.CANCELLATION BY RENTER: RENTER MAY CANCEL this Application / Rental Agreement by GIVING 30 DAY WRITTEN NOTICE to the CITY CLERK. The Application / Rental Fee SHALL BE REFUNDABLE ONLY IF WRITTEN NOTICE of CANCELLATION is RECEIVED THIRTY (30) DAYS PRIOR to the Rental Use / Event Date.  If Notice is received by the City Clerk Twenty-nine (29) or fewer days before the date of the Rental Event, any refund will be determined by the City Council.

D.CANCELLATION BY THE CITY: The City reserves the RIGHT TO CANCEL this Application / Rental Agreement up to Forty-eight (48) HOURS PRIOR to the use / Event Date, or at ANY TIME WHEN A STATE OF EMERGENCY IS DECLARED BY THE CITY, or UNSAFE ENVIRONMENTAL CONDITIONS exist in the opinion of the City Council, or if the premises are destroyed or damaged to the extent that the City deems the premises unsafe or unsuitable for use by renter.  IN SUCH EVENT, Applicant / Renter agrees that the CITY SHALL HAVE NO RESPONSIBILITY or LIABILITY for any disruption or damages which Applicant / Renter may suffer or incur DUE TO SUCH CANCELATION.  The City will attempt to notify Applicant / Renter as soon as possible.  ALL FEES PAID to the City SHALL BE REFUNDED to the Applicant / Renter if this Application / Rental Agreement is cancelled pursuant to this paragraph.

USE OF FACILITY – The Applicant / Renter shall abide by the following RULES with REGARD to USE of the COMMUNITY CENTER:
1.This Application shall NOT be ASSIGNED or TRANSFERRED, and the Community Center premises shall NOT BE SUBLET by 
   Applicant. 
2.This Community Center is a SMOKE FREE BUILDING and smoking of any kind is prohibited in the Community Center.
3.The Renter shall USE ONLY THE AREAS INDICATED on Application for Rental.
4.The Renter shall LEAVE the AREA used in a CLEAN, ORDERLY CONDITION – DISPOSE of TRASH in DUMPSTER.
5. The Renter shall organize its ACTIVITIES TO CONCLUDE at the TIME on APPLICATION.
6.The City of Rushford Village Council RESERVES the RIGHT TO ALTER or CHANGE INTERIOR SITE ARRANGEMENTS and 
   LOCATIONS as DEEMED NECESSARY by that Council.
7.The Renter Assumes FULL RESPONSIBILITY FOR ANY DAMAGES caused or UNLAWFUL ACT committed in connection with the 
   Renter’s use of the Facility.
8.Activities and Events sponsored by Individuals, Agencies, Organizations or Groups SHALL NOT DISCRIMINATE CONTRARY to 
   the LAWS of the STATE of MINNESOTA and, without limitation, SHALL NOT DISCRIMINATE AGAINST ANY  PERSON on the 
   basis of Sex, Race, Creed, Religion, Color, National Origin,  Age, Marital Status, Economic Status, or Disability.
9. ROOM SET-UP may take place IN ADVANCE of Rental Event, SUBJECT to UNRESERVED TIME being available. DECORATIONS may  
    be put up by the Renter and MUST be REMOVED by the ENDING TIME indicated on the Application / Rental Agreement for the use 
    of the Facility.  SCOTCH OR MASKING TAPE is ACCEPTABLE for HANGING DECORATIONS but USE OF TACKS, NAILS, OR 
    STAPLES is NOT ALLOWED.
10. FOOD FOR ALL CATERED EVENTS MUST BE BROUGHT IN PREPARED AND READY TO SERVE. The Kitchen is a staging kitchen       
      only. Only MN HEALTH DEPARTMENT APPROVED CATERERS MAY BE USED.
11.The RENTER must COMPL Y with ALL CITY of RUSHFORD VILLAGE ORDINANCES, MINNESOTA STATE STATUTES, FEDERAL 
     LAWS and the ESTABLISHED RULES which apply to AUTHORIZED USE OF THE COMMUNITY CENTER. 
12. GAMBLING OF ANY NATURE IS PROHIBITED. 

13. CANDLE USE OF ANY KIND IS PROHIBITED.

ALCOHOLIC BEVERAGES:  NO LIQUOR, WINE, OR BEER SHALL BE SOLD OR OTHERWISE EXCHANGED FOR COMPENSATION with the USE OF THIS FACILITY. WINE and BEER MAY BE SERVED and CONSUMED WITHIN THE FACILITY UNDER THE FOLLOWING CONDITIONS:
1. ALL REQUESTS for Beer or Wine MUST BE APPROVED by the CITY OF RUSHFORD VILLAGE COUNCIL. REQUESTS MUST BE SUBMITTED WITH THE APPLICATION at least ONE(1) MONTH PRIOR to the EVENT. 

2. If WINE or BEER  ARE SERVED, the RENTER MUST SUPPLY the CITY of RUSHFORD VILLAGE with A DECLARATION PAGE OR  A CERTIFICATE OF INSURANCE, naming the CITY as an ADDITIONAL INSURED, and SHOWING EFFECTIVE COVERAGE of Public Liability Insurance in the amount of $100,000 for a SINGLE CLAIM and $300,000 for MULTIPLE CLAIMS ARRISING OUT OF THE SAME OCCURRENCE. 

3.CONSUMPTION of WINE and BEER MUST CEASE at the CONCLUSION of the ACTIVITY or EVENT.  SERVICE of WINE and BEER MUST CEASE thirty (30) MINUTES BEFORE CONSUMPTION MUST CEASE.
LIABILITY:  The RENTER USING the FACILITY HEREBY AGREES to COMPENSATE the CITY of RUSHFORD VILLAGE for ALL DAMAGES to FACILITIES, EQUIPMENT, or OTHER PROPERTY OWNED BY the CITY, to COMPENSATE ANY EMPLOYEE for DAMAGE to PERSONAL PROPERTY by ANY PERSON(S) attending the EVENT, and further ASSUMES ALL LIABILITY for ANY PERSONAL INJURIES, including DEATH CAUSED by PARTICIPANTS of the SCHEDULED EVENT. SUPERVISION: The RENTER SHALL PROVIDE COMPETENT ADULT SUPERVISION for the ENTIRE TIME that PARTICIPANTS are in the BUILDING or on the SURROUNDING GROUNDS. 

BUILDING CAPACITY: To CONFORM with STATE FIRE CODE SPECIFICATIONS, the CITY of RUSHFORD VILLAGE COMMUNITY CENTER MUST LIMIT the CAPACITY of PEOPLE to NINETY-NINE (99).  
 
   APPLICATION FOR RENTAL OF CITY OF RUSHFORD VILLAGE COMMUNITY CENTER     
CONTACT PERSON:______________________________________PHONE:_____________________
FAX:_________________     
MAILNG ADDRESS:_______________________________________CITY:_______________________
STATE, ZIP:___________
SPONSORING AGENCY:_____________________________________________TYPE OF EVENT:_________________________
DAY:______________________ DATE:_____________________________TIME:__________To__________ of USE NEEDED
ESTIMATED ATTENDANCE:_______ SET-UP TIME: ____YES  or ____NO; ADMISSION CHARGED: ____YES  or ____NO
BEER and/or, WINE TO BE SERVED? ____YES (See Insurance above)  or ____NO;  FOOD SERVED? ____YES  or ____NO  
DESCRIBE FOOD OR BEVERAGE PLANNED: ________________________________________________________________       


Upon ACCEPTANCE of APPLICATION and APPLICABLE FEES the CITY SHALL make available to the Holder of this SIGNED and ACCEPTED APPLICATION , the  Community Center for use during the DATE and TIME SPECIFIED. The CITY SHALL NOT BE RESPONSIBLE for providing SUPPLIES or SUPERVISION of the Activities conducted by the Holder. 

I (WE) REPRESENT and AGREE that I (WE) HAVE READ and UNDERSTAND the INFORMATION REGARDING the USE of the COMMUNITY CENTER, including CANCELLATION PROCEDURES, LIABILITIES, and RESPONSIBILITES ASSUMED, TIMES and CURFEWS, and MAXIMUM CAPACITIES.  I (WE) FURTHER UNDERSTAND that FEES paid by ME (US) ARE REFUNDABLE ONLY in accordance with CITY of RUSHFORD VILLAGE POLICIES.  SPECIFICALLY and WTHOUT LIMITING the GENERALITY of the foregoing, the SIGNEE  of this APPLICATION AGREES to SAVE, DEFEND, and HOLD HARMLESS the CITY for ANY DAMAGES to CITY PERSONNEL, FACILITIES, EQUIPMENT or OTHER CITY PROPERTY and/or PERSON of ANY THIRD PARTY RESULTING FROM the USE AUTHORIZED HEREBY.

SIGNATURE OF APPLICANT:_______________________________________________________ 
DATE:_______________________ 

MAKE ALL CHECKS PAYABLE to: CITY of  RUSHFORD VILLAGE.  DEPOSIT:  $50.00 [Separate Check, All Renters] 

    
NO FOOD RENT: 
HALF DAY, 5 Hours or less, MORNING OR AFTERNOON: $25.00; ALL DAY (more than 5 Hours): $35.00 
WITH FOOD RENT:
HALF DAY, 5 Hours or less, MORNING OR AFTERNOON: $35.00; ALL DAY (more than 5 Hours): $50.00 
*VIDEO Equipment Use: Add an Additional $15 to Community Center Rental & an Additional $25 Deposit
PAY DEPOSIT & PICK UP KEY BEFORE NOON on FRIDAY before Rental Date
IF YOU HAVE ANY QUESTIONS, PLEASE CALL THE RUSHFORD VILLAGE CITY OFFICE (507-864-7974).
